Gaelscoil na Duglaise 19882S

Polasai Cumarsaide
Rditeas Tosaigh

Aithnionn Gaelscoil na Duglaise an tabhacht a bhaineann le cumarsaid shoiléir agus
éifeachtach le tuismitheoiri agus caomhnairi agus ta si tiomanta do bheith oscailte agus
inrochtana do gach tuismitheoir agus caomhnair. Fdiltionn Gaelscoil na Duglaise roimh
thuismitheoiri oibrid i gcomhphairtiocht leis an bhfoireann ar mhaithe le hoideachas a
bpaisti. Is é cuspdir an pholasai seo na eolas agus treoirlinte a sholathar do
thuismitheoiri/chaomhnairi ar Chruinnithe Tuismitheoiri/Muinteoiri agus ar chumarsaid
tuismitheoiri/muinteora i nGaelscoil na Duglaise. Ta an baile larnach d’fhorbairt an linbh.
Déanann an scoil agus an teaghlach a ndicheall a bheith ag tacu lena chéile ionas gur féidir
oideachas an dalta a bheith éifeachtach. Tugann an polasai seo aghaidh ar na priomhbhealai

ina gcinntionn an scoil cumarsaid éifeachtach idir an baile agus an scoil.

Ta foireann Ghaelscoil na Duglaise agus an Bord Bainistiochta tiomanta do

e Dluthcheangail éifeachtacha a fhorbairt le tuismitheoiri

® Pairt a ghlacadh i gcruinnithe ar bhealach dearfach measuiil, ag dearbhu

rél [drnach na dtuismitheoiri mar phriomhoideachaséiri a gcuid leanai

e Eiteas, luachanna agus carachtar sainitil Ghaelscoil na Duglaise a chothabhail

@ Tacu le Cumann na dTuismitheoiri

e Rannphairtiocht na dtuismitheoiri i mbeartas agus i gcinneadh scoile a spreagadh agus a
éascu

Spreagtar tuismitheoiri chun:

e Dluthnaisc a dhéanamh leis an scoil

@ Comhoibrit leis an scoil chun lanacmhainneacht a bpaisti a fhorbairt

e An fhreagracht a roinnt féachaint go bhfanann an scoil dilis da héiteas agus da luachanna
agus carachtar sainiuil

® Pairt ghniomhach a ghlacadh sa scoil agus i gCumann na dTuismitheoiri

e Pairt a ghlacadh i bprdisis bheartais agus chinnteoireachta a bhfuil tionchar acu orthu.

| ngach abhar a bhaineann le folldine agus oideachas na ndaltai, na tuismitheoiri/dlithe
amhain rachaidh an fhoireann i gcomhairle le caomhnairi. Ta sé riachtanach go bhfuil gach
tuismitheoir agus caomhnair dlithidil ainmnithe ar an bhfoirm chlardchain.
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lompar gach duine fasta sa Scoil

Ta cumarsdid dhearfach agus 6mdsach thar a bheith tdbhachtach dar scoil. Ni h-amhain
go leathnaionn sé chuig na paisti ach chuig na pairtithe leasmhara ar fad e.g. an fhoireann,
na tuismitheoiri agus daoine eile.

Ba choir go mothaionn aon duine a thagann isteach indr bhfoirgneamh sabhdilte é sin a
dhéanamh.

Ta freagracht ar an bpobal as a n-eiseamlairi iompair féin a chinntiu.

Caithfidh gach duine fasta lenar bpaisti, ar bhfoireann agus tuismitheoiri eile

leis an meas is m6 agus iad san aitreabh.

@ Bitear ag suil go labhréidh gach duine fasta sa scoil lena chéile le meas. Ni ghlactar le scairt
no tuin ionsaitheach eile. Ma thaispednann aon duine fasta fearg né ionsai a dhéanamh ar
bhall eile de phobal na scoile, is féidir go n-iarrfai orthu iad féin a bhaint den fhoirgneamh
agus/no laithredn na scoile.

| gcdsanna tromchuiseacha, agus ma ta séag teastdil, cuirfear glaoch ar na Gardai.

e Beidh meas ag an scoil ar chearta na bpaisti agus na dtuismitheoiri ar phriobhaideachas
agus mar sin ni labhroidh an fhoireann leat faoi aon leanbh seachas do leanbh féin.

Rudai nach mor don scoil a bheith ar an eolas faoi chun do leanai a choinneail sabhailte
agus slaintiuil.

e T4 sé rithdbhachtach go gcuirfi an scoil ar an eolas laithreach ma tharlaionn imeachtai no
ma athraionn cuinsi teaghlaigh d’fhéadfadh sé a bheith ina chuis imni dod leanbh agus
d’fhéadfadh sé cur isteach ar a (h)oideachas. Is é an muinteoir ranga an chéad pointe
teagmhala i gconai.

@ Ba chéir go mbeadh a fhios ag an scoil i gcénai cé atd ag bailid do phaiste. Sonraionn liosta

na dteagmhalaithe ar Aladdin iad silid atd ddaraithe do leanbh a bhailit i rith an lae scoile.
Da n-athrédh sé seo, is ortsa atd an dualgas é sin a chur in itl don mhuinteoir ranga. Ni
scaoilfear pdiste in aon chas d’aon duine nach bhfuil idaraithe/gan aithne ag an scoil.

Mas rud &, ag am ar bith, go n-athraionn tuismitheoiri na socruithe ‘piocadh suas’ da
leanbh, ba chéir don tuismitheoir udaru scriofa a thabhairt don scoil ldithreach. Is féidir é

seo a chur in iul do mhuinteoiri ar Aladdin.

Struchtuir i bhfeidhm chun cumarsaid oscailte agus comhairlitichan le Tuismitheoiri a
éascu.

Comhairlitichain Bhliantula lena n-diritear:

e londuchtl na Naionan Sdisearacha nua agus a dtuismitheoiri i mi Bealtaine/Meitheamh.
® Cruinnithe Mean Fdmhair do na ranganna sdisearacha. Buaileann muinteoiri le
tuismitheoiri né déantar teagmhail tri riomhphoist chun breac-chuntas go hachomair a
thabhairt ar an gcuraclam, rialacha an ranga agus ionchais na bliana.

e Cruinnithe tuismitheoiri/muinteoiri aghaidh-ar-aghaidh i mi na Samhna.
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e Buaileann muinteoiri ranga /RSO le tuismitheoiri a bhfuil paisti acu le riachtanais speisialta
oideachais, faoin sos lar téarma.

Cumarsaid scriofa lena n-airitear:

e Dialann obairbhaile (Rang 1-6) chun tuismitheoiri a chur ar an eolas faoin obair
bhaile a thugtar, chun a dheimhniu go bhfuil an obair bhaile criochnaithe agus chun
teachtaireachtai a chur in iul do thuismitheoiri/muinteoiri.

e Riomhphost/teachtaireachtai seolta 6 mhuinteoiri ranga chuig tuismitheoiri, trid an
gcoras Aladdin.

e Riomhphost/teachtaireachtai seolta 6 thuismitheoiri chuig na muinteoiri ranga, trid
an oifig (oifig@gaelscoilnaduglaise) né Aladdin.

e nuashonruithe seachtainitla én bPriomhoide chun tuismitheoiri a choinnedil ar an
eolas faoi imeachtai scoile, laethanta saoire, cinnti a dhéantar chun polasaithe agus
ndsanna imeachta reatha a athrd né cinn nua a thabhairt isteach né aon chuinsi
scoile eile

e Tuairisc scoile do gach dalta ag deireadh gach scoilbhliana (roinnte tri Aladdin).

e Clar fégrai Aladdin le haghaidh meabhruchain ghinearalta (m.sh. dunta scoile,
maidineacha caife)

e D’fhéadfadh dialann baile scoile a bheith ag roinnt daltai le RSO. Ni bealach
athbhreithnithe é seo dul chun cinn acaduil/sdisialta a roinnt ach is uirlis Usdideach
faisnéise é idir an baile agus an scoil.

e Blaganna ranga no ardain eile ar line e.g. Class Dojo, Seesaw chun nuacht an ranga a

roinnt.

Go ginearalta, beidh an chumarsaid a sheoltar 6n scoil ‘gan phdipéar’. Riomhphoist seolta
chuig an seoladh(seoltai) riomhphoist a chuirtear ar fail ag an gclard, mura a mhalairt iarrtha
ag tuismitheoiri. Seolfar gach cumarsaid phaipéir a sheoltar én scoil chuig seoladh baile an
linbh mar a thugtar ar an bhfoirm rollaithe, mura n-iarrtar a mhalairt ag tuismitheoiri.

Struchtuir agus prdisis eile lena n-airitear:

e Tugtar cuireadh do thuismitheoiri plé a dhéanamh agus cur le dréachtu agus athbhreithniu
polasaithe scoile nuair is cui. Nuair a bhionn an doiciméad daingnithe ag an mBord cuirtear
ar fail do gach tuismitheoir tri shuiomh idirlin na scoile né i gcdip chrua ma iarrtar é.

e Tugtar cuireadh do thuismitheoiri chuig imeachtai i rith na bliana e.g. ceolchoirmeacha
scoile, Preab Gaeltacht, Ceilidradh scoile, maidineacha caife.

e Rannphairtiocht tuismitheoiri i réimsi curaclaim agus seachtaini fécais m.sh. Leabharlann
na Scoile, Seachtain STEM, L4 Domhanda na Leabhar; eolas a roinnt etc.

@ An aip Aladdin Connect . Spreagaimid gach tuismitheoir le husaid a bhaint as an aip seo.

Trid an aip seo is féidir sonrai teagmhala a nuashonru, cead a lorg, neamhlaithreachtai a
mhinid, tuairisci scoile a fheiceail, iocaiochtai a dhéanamh agus feidhmchlair Usaideacha

eile.
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Ndésanna imeachta do thuismitheoiri chun cumarsaid a thosu leis an scoil.

Mas mian le tuismitheoir dul i gcomhairle le muinteoir is féidir leis/Iéi dul i dteagmhail le
rdnai na scoile, de ghnath tri riomhphost, né tri Aladdin chun am oiriinach a shocru. Sa chas
gur décha go bhfuil gearan ag tuismitheoir, leagtar amach in Aguisin 1 na nésanna imeachta
ata le leanuint.

Tosaionn na ranganna ag 8.50rn agus criochnaionn siad ag 1:30in (naiondin) agus 2:30in (1u
-6U ) agus de ghnath ni bhionn an t-am seo oiritinach do chruinnithe. Ni mholtar cruinnithe
le muinteoiri ag doras an ranga nd sa chlds chun imni/dul chun cinn paiste a phlé ar roinnt
cliseanna:

e Ni féidir leis an muinteoir maoirsiu cui a dhéanamh ar a rang agus iad ag labhairt le
tuismitheoir ag an am céanna.

® T4 sé deacair a bheith discréideach nuair a bhionn an oiread sin paisti ina seasamh in aice
ldimhe.

e Is féidir leis a bheith michompordach don phaiste nuair a bhionn t(h)uismitheoir ag caint
leis an muinteoir ag doras an tseomra ranga.

Uaireanta, b'fhéidir go mbeadh ar thuismitheoir labhairt go prainneach le ball foirne.
Uaireanta is ga na cruinnithe seo a reachtail gan fégra a thabhairt roimh ré. Beidh sé mar
aidhm ag an bPriomhoide cruinnithe da leithéid a éascu agus gach iarracht a chinntiu nach

gcaillfidh na paisti sa rang aon chuid den am teagaisc/foghlama.

Cumarsaid ar Line agus ar na Meadin Shaisialta

Ta suiombh idirlin www.gaelscoilnaduglaise.ie, leathanach Facebook agus leathanach
Instagram ag Gaelscoil na Duglaise. Moltar do thuismitheoiri cuairt a thabhairt ar na
suiomhanna seo go rialta chun eolas afhail ar chursai scoile.

Nior cheart don phobal, lena n-diritear tuismitheoiri, ainm na scoile né aon rud a

shainaithnionn an scoil a Usdid ar line né ar na meain shdisialta gan cead sainrdite i
scribhinn a fhail 6n bpriomhoide né én mBord Bainistiochta. larrfaidh Gaelscoil na Duglaise

ort fail réidh le haon suiomh ar line n6 meadin shdisialta nach bhfuil ceadaithe ag an scoil.

Cumarsaid leis an bhfoireann

Eagraitear cruinnithe foirne uair sa téarma. Bionn uaireanta breise sceidealaithe ag an
bhfoireann le linn gach mi freisin (comhaontu Bhéthar Lansdun) a leithdhdiltear ar phleanail,
FGL, pleandil RSO agus réimse fécais. Usaideann an fhoireann gripa whatsapp chun
nuashonruithe scoile ginearalta, nuacht shdisialta agus imeachtai a roinnt. Breathnaitear ar

an gcumarsaid mar ldidreacht i measc na foirne agus td an chumarsaid neamhfhoirmiuil
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roimh, le linn agus tar éis scoile mar chuid larnach d’atmaisféar colaisteach agus gairmiuil na
scoile. Buailfidh an fhoireann teagaisc, lena n-airitear RSOanna le chéile go foirmiuil de réir

an sceidil chun ‘tabhairt ar aghaidh’ a sholathar don mhuinteoir nua / RSO.

Cumarsaid idir Scoil/Bord Bainistiochta/Cumann na dTuismitheoiri

Déanann an Priomhoide agus Cathaoirleach Chumann na dTuismitheoiri cumarsaid rialta.
Uaireanta, tri chomhaontu, d’fhéadfadh naisc a bheith ann leis an bPriomhoide Tanaisteach
ma thagann réimse airithe faoina shainchidram.

Cumarsaid le gniomhaireachtai seachtracha

Bhain Gaelscoil na Duglaise taitneamh agus tairbhe as naisc le gniomhaireachtai stait. Ina
measc seo ta:

o NEPS / NCSE / Oide / HSE / Tusla / EWO .

Ta sé mar aidhm ag Gaelscoil na Duglaise naisc a dhéanamh leis an bpobal tri:

e Naisc le scoileanna, réamhscoileanna ititla agus Gaelscoileanna (Lionra Priomhoidi,
imeachtai gaelscoile, Gael Linn)

e Naisc leis na Gardai aitiula

e Naisc le himeachtai ditiula

e Naisc le hEaglais Naomh Colm Cille/Qifig an Deoise

Cumarsaid tri riomhphost

Trid an gcdras Aladdin, is féidir le muinteoiri riomhphoist a sheoladh go direach chuig
tuismitheoiri. Ba chéir go mbeadh a fhios ag tuismitheoiri a fhreagraionn go direach don
riomhphost seo go dtéann a bhfreagra chuig an oifig . Cuirfidh an rinai an chumarsaid seo ar
aghaidh chuig an muinteoir ranga in am tratha. N6 is féidir le tuismitheoiri seoladh
riomhphoist scoile an mhuinteora a iarraidh/a usaid....... @gaelscoilnaduglaise.ie

Bionn muinteoiri sa rang i rith an lae agus ni bheidh am acu rochtain a fhail ar riomhphoist.

Féadfaidh siad a bheith pairteach i bpleanail, cruinnithe né nithe pearsanta tar éis am scoile
agus mar sin ba chéir am freagartha réasunta a thabhairt déibh. Déanfar cumarsaid 6
mhuinteoiri le tuismitheoiri a thaifeadadh ar Aladdin mar ‘Taifead faoi Chumarsaid’ né

‘Taifead lompair’ nuair is ga agus ar mhaithe le leanunachas.

Is é cuspoir an chruinnithe Tuismitheoiri/Muinteoiri:

e Dea-chumarsaid a bhunu agus a chothu idir an scoil agus na tuismitheoiri
@ Tuismitheoiri a chur ar an eolas faoi dhul chun cinn a bpaisti ar scoil
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e Cuidiu le paisti a thuiscint go bhfuil an baile agus an scoil ag obair le chéile.

e Athbhreithniu a dhéanamh leis an tuismitheoir ar thaithi scolaiochta an phaiste
e Nios mo a fhoghlaim faoin bpaiste

6 dhearcadh an tuismitheora

e Bealai a aithint inar féidir le tuismitheoiri cabhru lena bpaisti

e Cinnti faoi oideachas an phdiste a idirbheartu le chéile

Eagru cruinnithe tuismitheoiri agus muinteoiri

Tiondlfar cruinnithe foirmealta Tuismitheoiri/Muinteoiri uair sa bhliain do na ranganna ar
fad, go hionduil sa chéad téarma i mi na Samhna. Mds mian le tuismitheoir cruinniu breise a
eagru ag am ar bith i rith na bliana chun a paiste a phlé, is féidir leo é sin a dhéanamh tri
theagmhail a dhéanambh le hoifig na scoile né leis an muinteoir ranga ar Aladdin. Airionn
cruinnithe aiseolas ar thinreamh, iompar, ponculacht, torthai trialacha caighdeanaithe (nuair
is cui) agus forbhreathnu ar dhul chun cinn trid an gcuraclam. Go ginearalta bionn cruinnithe
tuismitheoiri/muinteoiri ar siul sna seomrai ranga agus sna seomrai tacaiochta ach is féidir
iad a éascu tri ardain ar line a Usaid nuair is ga. Leithdhdiltear sliotdn ama 10-ndéiméad do
gach cruinniu ar féidir le tuismitheoiri a chur in dirithe trid an aip Aladdin Connect. Ma ta
cruinniu nios faide ag teastdil ba chdir iad seo a sceidealu do |3 eile.

D'fhonn feidhmiu na scoile agus riachtanais na bpaisti agus na dtuismitheoiri eile a éascu, ta

sé tabhachtach go gcoimeadfai cruinnithe de réir an ama ata leagtha sios. Socraitear amanna
na gcruinnithe roimh ré agus ba chair cloi leo ionas go bhfeicfear na tuismitheoiri ar fad in
am chomh fada agus is féidir. | gcas tuismitheoiri idirscartha/colscartha, éascéidh Gaelscoil
na Duglaise iarratais 6 thuismitheoiri bualadh le muinteoir(i) a bpaiste ina n-aonar le

haghaidh cruinnithe tuismitheoiri/muinteoiri.

Tuairisci Scoile

Tairgeann Gaelscoil na Duglaise tuairisci foirmiula chun tuairisc a thabhairt do thuismitheoiri
ar dhul chun cinn agus ghndthachtail na bpdisti ar scoil gach bliain sa trit téarma ag baint
Usaide as teimpléid chdrtai tuairisce mar a éilionn an Chomhairle Naisiunta Curaclaim agus
MeasUnachta (www.ncca.ie). Eisitear na tuairisci ar riomhphost / trid an aip Aladdin coicis
roimh dhunadh na scoile do shos an tsamhraidh chun am a thabhairt do thuismitheoiri

soiléiriu a iarraidh ar an muinteoir scoile ar aon rud ata i dtuairisc a bpaiste.

Cludaéidh an tuairisc

e Foghlaim agus gndthachtail an phdiste trasna an churaclaim
e Meonta foghlama an phaiste
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@ Forbairt shaoisialta agus phearsanta an phaiste

® Bealai inar féidir le tuismitheoiri tacu le foghlaim a bpaiste

® Scoir na dTrialacha Caighdeanaithe

Beidh tuairisci do phdisti ina mbliain deiridh sa bhunscoil (rang a sé) i bhfoirm Pas Oideachais

freisin. Tacaionn siad seo le haistriu eolais na bpaisti 6n mbunscoil go dti an iar-bhunscoil
agus leanann siad teimpléad caighdeanach.

Uaireanta beidh tuairisci do phdisti ina mbliain tosaigh sa bhunscoil (rang na naionan beaga)
i bhfoirm ‘Mo Scéal’ ( Teimpléid NCCA) freisin. Tacaionn siad seo le haistriu eolais na bpaisti

6n réamhscoil go dti an bhunscoil.

Sabhailteacht, Slainte agus Leas ag an Obair

Thdinig an tAcht um Shabhailteacht, Sldinte agus Leas ag an Obair i bhfeidhm ar 1 Samhain
1989. Is piosa tabhachtach reachtaiochta é do Bhoird Bainistiochta agus doéibh siud a
oibrionn i scoileanna, toisc gur tugadh scoileanna agus colaisti faoi scdip na reachtaiochta
sabhailteachta den chéad uair. Aithnitear go bhféadfadh foireann scoile a bheith i mbaol 6
fhoréigean i bhfoirm mi-usdid briathartha, bagairti, ionsaithe n6 imeaglu de chineal eile.
Féadfaidh an t-iompar seo teacht 6 phdisti, 6 thuismitheoiri, 6 chaomhnairi, 6 bhaill foirne
eile nd 6 stocaire. Maidir leis seo, ba chéir go mbeadh gach ball foirne ar an eolas faoi
Chiorcldn ROS 40/97 a dhéiledlann leis na ndsanna imeachta ata le leanudint méa bhraitheann

siad go ndearnadh aon cheann de na hiompraiochtai thuas orthu.
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Communication Policy
Introductory Statement

Gaelscoil na Duglaise recognises the importance of clear and effective communication with
parents and guardians and is committed to being open and accessible for all parents and
guardians. Gaelscoil na Duglaise welcomes parents to work in partnership with staff in the
interests of their child’s education. The purpose of this policy is to provide information and
guidelines to parents/guardians on Parent/Teacher Meetings and Parent/teacher
communication in Gaelscoil na Duglaise. This policy addresses the main ways in which the
school ensures effective communication between home and school.

Gaelscoil na Duglaise staff and Board of Management are committed to

e Developing close links with parents

® Participating in meetings in a positive and respectful manner, affirming the central and
fundamental role of parents as primary educators of their children

e Maintaining the ethos, values and distinctive character of Gaelscoil na Duglaise

® Supporting Cumann na dTuismitheoiri

e Encouraging and facilitating the participation of parents in school policy and decision
Making.

Parents are encouraged to:

e Develop close links with the school

e Collaborate with the school in developing the full potential of their children

e Share the responsibility of seeing that the school remains true to its ethos, values

and distinctive character

® Become actively involved in the school and Cumann na dTuismitheoiri

@ Participate in policy and decision-making processes affecting them.

In all matters pertaining to the wellbeing and education of pupils, only the parents/legal
guardians will be consulted by staff. It is essential that all parents and legal guardians are
named on the enrolment form.

Behaviour of all adults in the School

Positive and respectful communication is of high importance to our school. This not only
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extends to the children but to all of the stakeholders e.g. the staff, parents and the wider
community: anyone entering our building should feel safe to do so. Adults in the school
community have a responsibility to ensure their own behaviour models the types of
behaviour expected of children. All adults will treat our children, (Child Safeguarding
Statement) staff and other parentswith the utmost respect while on the premises.

e All adults within the school are expected to speak to each other with respect,
shouting or other aggressive tones are not acceptable. If any adult displays anger or
aggression to another member of the school community, they may be asked to

remove themselves from the building and/or school site. In severe cases, and if
required, the Gardai will be called.

e The school will respect all children and parents’ right to privacy so staff should not be
asked to speak about any child except your own.

Things that the school needs to know to keep your children safe and healthy.

e It is vital that the school is immediately informed if family events/situations occur that
may cause anxiety to your child and could affect his/her education. Your first point of
contact should always be your child’s class teacher.

® The school should at all times know who is collecting your child. The list of contacts
recorded on Aladdin detail those who are authorised to collect your child during the school
day. Should this change, the onus is on you to inform the class teacher. Under no
circumstances will a child be released to anyone unauthorised/unknown to the school. If, at
any time, parents alter the pick-up arrangements for their child, the school should be given
written authorisation by the parent immediately. Teachers can be informed of this on
Aladdin.

Structures in place to facilitate open communication and consultation with Parents.

Annual Consultation throughout the year including:

e Welcome day for new Junior Infants and their parents in May/June each year.

® September meetings for junior classes. Teachers meet/email the parents of their class to
outline briefly the curriculum, class rules and expectations for the year.

® Parent/teacher meetings one-to-one in November.

® Class teachers / SEN teachers meet with parents whose children have additional
educational needs by the mid-term break.

Written communication including:
e Dialann obairbhaile (1st-6th class) to inform parents about assigned homework, to confirm
that homework has been completed and to relay messages between parents and
teachers.
e Emails/messages sent from class teachers to parents, through the Aladdin system.
e Emails/messages sent from parents to class teachers, via the office
(oifig@gaelscoilnaduglaise) or Aladdin.
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e weekly updates from the Principal keeping parents informed about school events,
holidays, decisions taken to change current policies and procedures or to introduce
new ones and other school affairs

e School report for each child at the end of each school year (shared via Aladdin).

e Noticeboard Aladdin for general reminders (e.g school closures, coffee mornings)

e Some SEN children may have a home school diary. This is not a means of reviewing
academic/social progress but rather serves as a useful tool to share information
between home and school.

e Class blogs or other online platforms e.g. Class Dojo, Seesaw for sharing class news.

Generally, communication sent from the school will be ‘paperless’. Emails sent from the
school will be sent to the email address(es) provided at enrolment, unless otherwise
requested by parents. All paper communication sent from the school will be sent to the
child’s home address as given on the enrolment form, unless otherwise requested by
parents.

Other structures and processes including:

® Parents are invited to discuss and contribute to the drafting and review of school policies
where applicable. The document once ratified by the Board is made available to all parents
via the school website or in hard copy if requested.

e Parents are invited to events throughout the year e.g. school concerts, Preab Gaeltacht,
School celebrations, coffee mornings.

e Involvement of parents in curricular areas and focus weeks eg. School Library, STEM Week,
World Book Day; sharing knowledge etc.

e The Aladdin Connect app .We encourage all parents to utilise this app. Through this app
contact details can be updated, consent can be sought, absences can be explained, school
reports can be viewed, payments can be made and other useful applications.

Procedures for parents to initiate communication with the school.

If a parent wishes to consult with a teacher, he/she can contact the school secretary, usually
via email, or via Aladdin to arrange a suitable time. In the unlikely event that a parent has a
complaint, Appendix 1 outlines the procedures to be followed.

Classes begin at 8.50am and finish at 1:30pm (infants) and 2:30pm (1st -6th ) and this time is
generally not suitable for meetings. Meetings with teachers at the class door or in the yard
to discuss a child’s concern/progress are discouraged on a number of grounds:

e Staff cannot adequately supervise his/her class while at the same time speaking to a
parent.

e |t is difficult to be discreet when so many children are standing close by.

e It can be embarrassing/uncomfortable for a child when his/her parent is talking to staff at
a classroom door.

On some rare occasions a parent may need to speak to a staff member urgently. Sometimes
these meetings need to take place without prior notice. The Principal will aim to facilitate
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such meetings making every effort to ensure that the children in the class do not lose out on
any of the teaching/learning time.

Online and Social Media Communication

Gaelscoil na Duglaise has a website www.gaelscoilnaduglaise.ie Facebook page and
Instagram page. Parents are encouraged to visit these sites regularly to keep up to date on
school matters.

The school name or anything that identifies the school should not be used online or on
social media by members of the public including parents without express written permission
from the principal or Board of Management. Gaelscoil na Duglaise will request removal of
any online or social media sites that are not approved by the school.

Communication with staff

Staff meetings take place once per term. Staff also have additional scheduled hours during
each month (Lansdowne Road agreement) which are allocated to planning, CPD, SEN
planning and an area of focus. Staff operate a whatsapp group which is used for sharing
general school updates, social news and events.Communication is considered to be a
strength among the staff and the informal communication before, during and after school is
an integral part of the collegial and professional school atmosphere. Teaching staff, including
SETs will formally meet as per schedule to provide ‘hand over’ to the incoming teacher/ SET.

Communication between School/Board/Cumann na dtuismitheoiri

The Principal and the Chairperson of the Cumann na dtuismitheoiri communicate regularly.
On occasion, by agreement, there may be links with the Deputy Principal if a certain area
falls under his/her remit.

Communication with outside agencies

Gaelscoil na Duglaise has enjoyed and benefited from links with state agencies. These
include:

e NEPS / NCSE / Oide / HSE / Tusla / EWO .

Gaelscoil na Duglaise also aims to make links with the community through:

e Links with local schools, preschools agus Gaelscoileanna (Principal Network meetings,
gaelscoil events, Gael Linn)

® Links with the community Gardai

® Links with local events

® Links with St. Columba’s Church/ Diocesan Office

Communication through email

Through the Aladdin system, emails can be sent by teachers directly to parents; however,
parents responding directly to these emails should be aware that their response goes to the
office . The runai will forward this communication to the class teacher in due course.
Alternatively parents can request/use the teacher’s school email address....... @
gaelscoilnaduglaise.ie
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Teachers are in class during the day and will not have time to access emails. They may be
engaged in planning, meetings or personal matters after school hours and therefore a
reasonable response time should be afforded. Communication to parents by teachers will be
recorded on Aladdin under Taifead Cumarsdide né Taifead lompair when required and in the
interest of continuity.

The purpose of the Parent/Teacher meeting is:

e To establish and maintain good communication between the school and parents
e To let parents know how their children are progressing in school

@ To help children realise that home and school are working together.

e To review with the parent the child’s experience of schooling

® To learn more about the child from the parent’s perspective

e To identify ways in which parents can help their children

e To negotiate jointly decisions about the child’s education

Organisation of parent teacher meetings

Formal Parent/Teacher meetings will be held once a year for all classes, usually in the first
term in November. If a parent wishes to arrange an additional meeting at any stage during
the year to discuss their child, they may do so by contacting the school office or class
teacher on Aladdin. Meetings include feedback on attendance, behaviour, punctuality,
standardised test results (where applicable) and overview of progress through the
curriculum. Parent/ Teacher meetings generally take place in classrooms and support rooms
but may be facilitated using on-line platforms when necessary. Each meeting is allocated a
10-minute time slot which parents can book through the Aladdin Connect app. If a longer
meeting is required these should be scheduled for another day.

In order to facilitate the operation of the school and the needs of children and other
parents, it is important that meetings should be kept to the allocated time. Times of
meetings are agreed beforehand and should be adhered to so that all parents are seen on
time in so far as is possible. In the case of separated/ divorced parents, Gaelscoil na Duglaise
will facilitate requests made by parents to meet their child’s teacher(s) individually for
parent/teacher meetings.

Meetings for Children with Student Support Plans

For children with designated special educational needs, formal scheduled parent/staff
meetings relating to the child’s Support Plan will take place during September/October.
However, if a parent wishes to arrange a meeting at any stage during the year to discuss
their child, they may do so by prior appointment through the school office or Aladdin.
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School Reports

Gaelscoil na Duglaise produces formal reports for reporting to parents on children's
progress and achievement at school annually in the third term using report card templates
as required by the National Council of Curriculum and Assessment (www.ncca.ie). The
reports are issued by email/ through the Aladdin app a fortnight prior to school closing for
the summer break to allow parents time to ask for clarification with the school teacher on
anything contained in their child’s report.

The report will cover :

® The child’s learning and achievement across the curriculum

e The child’s learning dispositions

® The child’s social and personal development

e Ways in which parents can support their child’s learning

e Standardised Test scores

Reports for children in their final year of primary school (sixth class) will also be in the form
of an Education Passport. These support the transfer of pupil information from primary to
post-primary and follow a standard template.

Sometimes reports for children in their first year of primary school (junior infant class) will

also be in the form of 'Mo Scéal' (reporting template NCCA). These support the transfer of

information from pre-school to primary school.

Safety, Health and Welfare at Work

The Safety, Health and Welfare at Work Act became operative on 1 November 1989. It is an
important piece of legislation for BoMs and for those who work in schools, as schools and
colleges were brought under the scope of safety legislation for the first time. It is recognised
that school staff may be at risk from violence in the form of verbal abuse, threats, assaults or
other forms of intimidation. This behaviour may come from pupils, parents, guardians, other
staff members or intruders. In this respect, all staff should be aware of DES Circular 40/97
which deals with the procedures to follow if they feel they have been subjected to any of the
above behaviours.

Ratified by the Board of Management on the

Signatures:




